14B NCAC 17 .0206 RECORDS INSPECTION

(@) Records of a licensee maintained to satisfy the requirements of G.S. Chapter 74D or this Chapter shall be
available for inspection by the Director or his or her staff upon demand between 8:00 a.m. and 5:00 p.m. Monday
through Friday.

(b) All licensees having registered employees shall submit a copy of their current quarterly Employment Security
Commission form NCUI 101-625 to the Director's office at the same time the form is submitted to the Employment
Security Commission and shall also submit a list of non-Employment Security Commission employees currently
employed by the licensee with the dates of employment. In lieu of submitting copies of the quarterly reports, within
10 days of a request by the Board, a licensee shall provide its Employment Security Commission account number
along with the personal identification number (PIN) so that the Board may access the data electronically. Those
licensees who do not submit an Employment Security Commission NCUI form 101-625 shall submit the names of
their employees on a form provided by the Board. The licensee of a firm, association, or corporation that includes a
licensed department or division shall also submit additional documentation as required by Paragraph (c) of this Rule.
(c) If a department or division of a firm, association, or corporation is licensed, the licensee shall submit a list of all
employees who work with the department or division to the Board prior to the issuance of the license. This list shall
indicate the employees who work with the department or division and are listed on the report required in Paragraph
(b) of this Rule. If the department or division hires a new employee, the licensee shall report the hiring within 5 days
of employment.

(d) All records required to be kept by either Chapter 74D of the General Statutes of North Carolina or by this
Chapter shall be retained for at least three years. If the licensee is unable to produce records as required by this Rule,
the licensee shall give the Board it's Employment Security Commission account number along with the personal
identification number (PIN) so that the Board can access the data electronically.

History Note: Authority G.S. 74D-5;
Temporary Rule Eff. January 9, 1984, for a period of 120 days to expire on May 7, 1984;
Eff. May 1, 1984;
Amended Eff. September 1, 2009; March 1, 1993; August 1, 1988; July 1, 1987; January 1, 1986;
Transferred and Recodified from 12 NCAC 11 .0206 Eff. July 1, 2015;
Readopted Eff. June 1, 2018.



